APPLICATION DEADLINE Open until filled

Bl 7% cinY OF PARIS

JOB OPPORTUNITY

ANNOUNCEMENT

EQUAL OPPORTUNITY EMPLOYER

Police Chief
Starting Range $62,577 - $83,857

BRIEF JOB DESCRIPTION: This position is appointed by the City Manager. This position is responsible
for the overall management of the Police Department, which includes but is not limited to, developing policies
and procedures, developing and implementing short-term and long-term Department goals, oversight of
financial management activities of the Department, prioritization of needs and allocation of resources. This
position is also responsible for other administrative functions. This position interacts regularly with other City
departments, other public agencies, community groups, news media and the general public. Position requires
excellent communication skills and the ability to maintain composure and decision making skills under stress.

ESSENTIAL JOB FUNCTIONS: Directs, plans and manages all functions and operations of the Department
in the enforcement of laws and ordinances, the prevention of crimes and protection of life and property.
Presents budget requests, controls expenditures of departmental appropriations and establishes operational
standards for the Department. Develops and maintains positive relationships with colleagues within the
Department and City, peers in other agencies minority and other community groups. Assists with coordination
and preparation of Police Department related items for the agendas and packets for City Council and various
boards, commissions and committees. Provides administrative support to City Manager as requested.
Maintains a regular and predictable work schedule.

MINIMUM QUALIFICATIONS: Must have a minimum of an Associate degree in criminal justice, public
administration, or related field and the ability to complete a Bachelor’s degree in similar fields within 24
months is required, supplemented by formal training in police administration and scientific methods of crime
detection. Must have a minimum of twelve (12) years experience in law enforcement with progressively
responsible experience in a variety of police functions and at least five (5) years of law enforcement command
experience as a Lieutenant or higher rank. An equivalent combination of education and experience may be
substituted for some of the above.

SPECIAL NOTICE: The use of tobacco products is prohibited in all City facilities.

TO APPLY: Resumes should be submitted to the City of Paris, Human Resources Office,
135 1* S.E., Paris, Tx 75460. Resumes may also be submitted to mharris@paristexas.gov
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JOB DESCRIPTION

POLICE CHIEF

General Statement of Duties

The position is appointed by and reports to the City Manager. Duties include overall management of
the Police Department; anticipating the need for and developing policies, procedures, and short-term
and long-term plans; oversight of financial management activities of the Department; prioritization of
needs and allocation of resources; and performing other administrative functions. The position
interacts regularly with other City departments, other public agencies, community groups, news media,
and the general public. Requires excellent communication skills and the ability to maintain composure
and decision making skills under stressful situations.

Essential Duties and Responsibilities
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. Assists in the development and implementation of short-term and long-term goals, policies,
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Directs, plans, and manages all functions and operations of the Department in the enforcement
of laws and ordinances, the prevention of crimes, and protection of life and property.

Presents budget requests, controls expenditures of departmental appropriations, and establishes
operational standards for the Department.

Exercises prudent and timely knowledge of modern law enforcement principles, procedures,
techniques, and equipment.

Applies proper personnel management techniques, employment law, and civil service law.
Directs and participates in police training programs.

Develops and maintains positive relationships with colleagues within the Department and City,
peers in other agencies, minority and other community groups.

Exhibits courage and strength to make strong recommendations to the City Manager and City
Council and stands up for his or her convictions but does so in a professional and respectful
manner.

Proactively searches out, evaluates, and is open to new law enforcement technologies,
equipment, training, and ideas.

Demonstrates continuous effort to improve operations, streamline operations, and work
cooperatively to provide quality seamless customer service.

Assists with coordination and preparation of Police Department related items for agendas and
packets for City Council and various boards, commissions, and committees.

May attend various local, regional, and state community meetings and events, some of which
may be held after normal business hours.

Answers official correspondence.

Maintains correspondence and official records while ensuring their accuracy, storage, and ease
of retrieval.

Responds to Public Information Act requests.

Manages facility/office space for department.

Provides administrative support to City Manager as requested.

strategies, priorities, and procedures relating to City and Department operations.
Prepares reports and analysis.
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